UNITED ARAB EMIRATES

i = fil  MINISTRY OF FOREIGN AFFAIRS <\R GO DIGITAL

User Guide
Facilitating Official UAE
Delegations’ Visits Abroad



~— About the Service

This service provides a unified online platform to coordinate and facilitate visits abroad by official UAE
delegations. It supports the various stages of a visit through a single process that simplifies procedures,

reduces administrative steps, improves coordination among the entities involved, and helps provide
delegations with an organized experience.

-
28 Target Audience Service Channels
(Q% Federal and local government entities in the UAE Ministry of Foreign Affairs website
Key Requirements
v— « The applicant must confirm that all information provided is accurate and complete so that the necessary visit
v = . . . .
v f arrangements can be made in accordance with the applicable requirements.

« Applications must be submitted 7 to 14 working days before the visit to allow time for the required approvals and
official procedures.



Facilitating Official UAE
Select the “Facilitating

Delegations’ Visits Abroad Official Delegations’

Missions Abroad” service

Complete the service
application form and

attach the required

documents

Submit the application
and receive the

reference number
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gin with UAE PASS

Asingle trusted digital identity for all citizens,
residents and visitors.

Need a UAE PASS account? Create new account

Use other login option

Head of Delegation/Main Traveler Information

Main visitor title * Main visitor name * Position/Job ™
Select v
Passport type * Passport number * Passport expiry date *
Select v
Nationality * Entry visa required *
QO Yes O No
v

For UAE citizens,
° Please refer to the travel guidelines page via the link provided to find out whether a visa is required or not. Click here
Please register for the Tawajudi service Click here

Is there a delegation/escorts? *

O Yes O No

Log in using UAE Pass

Select UAE Attestations
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Visit Information

Visit Country* City/place of residence during the visit * Visit type *
Delegation/Escorts Information
v Select v
Member title Member name * Position/Job/Family relation *
Flight type * Flight number *
Select v
Sele v
Passport type * Passport number * Passport expiry date *
Arriving country of visit date Leaving country of visit date
Select v & (Estimated)* (Estimated)*
B3| ]
Nationality * Entry visa required * E iﬂl

o O Yes O No

Entity Notes to UAE MOFA

Select the issuing authority and Complete the required fields, ensuring all
document type information matches the document exactly
to avoid rejection. Select the destination
country where the document will be used,
then upload the document
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Coordinator Information

Coordinator title Coordinator name * Coordinator Position/Job *
Select '
Coordinator Email * Coordinator Phone number *

pppppppp

aaaaaaaaaaaaaaaaaa

Fights Tickets*

aaaaaaaaaaaaaaaaaa

The service allows attestation of up to five
documents per application, with payment
of the total applicable fees for all
documents

Review application details, total fees

due, and available payment methods

before confirming and proceeding to
payment
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Obtain the payment receipt and receive an
email confirming submission



We are here to answer questions and enquiries

Reach out via Call us

[@ Click Here > @ <+971soo44444 }

Your happiness is our priority




